
ISO/IEC JTC 1/SC 32 N 0315
Date: 1999-06-11

REPLACES: --

ISO/IEC JTC 1/SC 32

Data Management and Interchange

Secretariat: United States of America (ANSI)
Administered by Pacific Northwest National Laboratory on behalf of ANSI

DOCUMENT TYPE Standing Document

TITLE ISO/IEC JTC 1/SC 32 Quick Reference to JTC 1 Directives

SOURCE SC 32 Secretariat

PROJECT NUMBER

STATUS To assist members with the JTC 1 Directives

REFERENCES JTC 1 Directives

ACTION ID. FYI

REQUESTED
ACTION

DUE DATE

Number of Pages 13

LANGUAGE USED English

DISTRIBUTION P & L Members

SC Chair

WG Conveners and Secretaries

Douglas Mann, Secretariat, ISO/IEC JTC 1/SC 32
Pacific Northwest National Laboratory *, 901 D Street, SW., Suite 900, Washington, DC, 20024-2115,
United States of America
Telephone: +1 703 575 2114; Facsimile; +1 703 681 9180; E-mail: MannD@battelle.org
*Pacific Northwest National Laboratory (PNL) administers the ISO/IEC JTC 1/SC 32 Secretariat on behalf of
ANSI



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 1

ISO/IEC JTC 1/SC 32
Quick Reference to JTC 1 Directives

All references are to paragraphs in the JTC 1 Directives Version 4

Page 2 SC Meeting

Page 3 WG Meeting

Page 4 Document Distribution

Page 5 SC 32 Document Distribution

Page 6 SC 32 Message Traffic

Page 7  JTC 1 Standards Development Stages

Page 8  Voting

Page 9  New Work Item Proposals (NP)

Page 10 Progress Control

Page 11  Abbreviations

Page 12  Abbreviations



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 2

SC MeetingMeeting
Offer

Written
confirm

NB

Within 
2 months
of offer
7.3.3
7.3.2

SC
Meeting

SC
Members

Calling
Notice

JTC 1
Secretariat

ITTF

SC
Secretariat

NB
Host

Agreement

Draft
Agenda

At least
4 months

before mtg
7.6.1

Comments
& proposal

for NP

SC
Secretariat

7.5.1

At least
2 months

before mtg
7.6.2

NB
Host

Intent
to attend

Within
1 month
of Calling

Notice
7.7.5

At least
1 months

before mtg
7.7.5 Attendee

List

List of
delegates

By 
opening
of mtg

participants

Contributions

Contributions
Comments

At least
4 weeks

before mtg
7.6.3
7.8.1

SC
Secretariat

SC
Web

SC
Members

JTC 1

Directly
reporting

body

At least
1 weeks

before mtg

Project
editor

Document
revisionAt least

1 weeks
before mtg

7.8.1

CD
for

discussion

At least
3 months

before mtg
7.8.1

SC
Secretariat

Report
of

Meeting

participants

SC
Members

Within
2 months
of Meeting

7.10.4

ITTF
JTC 1

7.3.1

JTC 1
SecretariatITTF

Resolutions

During &
At end

of
Meeting
7.10.2



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 3

WG MeetingMeeting
Offer

Written
confirm

NB

Within 
2 months
of offer
7.3.3
7.3.2

WG
Meeting

WG
Members

& SC

Calling
Notice

JTC 1ITTF

WG
Convener

NB
Host

Agreement

Draft
Agenda

At least
4 months

before mtg
7.6.1

Comments
& proposal

for NP

SC
Secretariat

At least
4 months

before mtg
7.5.2

At least
2 months

before mtg
7.6.2

NB
Host

Intent
to attend

Within
1 month
of Calling

Notice
7.7.5

At least
1 months

before mtg
7.7.5 Attendee

List

List of
delegates

By 
opening
of mtg

participants

WG
Convener

Report
of

Meeting

participants

WG
Members

Within
2 months
of Meeting

7.10.4

Understanding
date

venue

SC
Secretariat

7.3.1

7.3.2

7.3.6

Resolutions

During &
At end

of
Meeting
7.10.2

JTC 1
Secretariat

ITTF



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 4

Document Distribution

ITTF
Final

text for
publication

International
Standard

Organization
in liaison

8.3.1

8.3.2

NB
International

Standard
Within
Country

8.3.2

JTC 1
Secretariat

CD & other
documents
relating to

work

8.3.3

8.3.4

JTC 1
Web Site

Notification

P-members
JTC 1

ITTF

Cat A
Liaisons

O-members
Cat B & C

Liaison

Other TC
Secretariats

SC
Secretariat

CD & other
documents
relating to

work

8.3.3

8.3.5

SC
Web Site

Notification

P-members
SC

Other TC
Secretariats

in liaison

Cat A
Liaisons

ITTF

JTC 1
Secretariat

O-members
Cat B & C

Liaison

WG
Convener

CD & other
documents
relating to

work

8.3.3

8.3.6
Notification

or
Hard copy

WG
Web Site WG

FTP Site E-mail
or

or

JTC 1
Secretariat

Members
WG

SC
Secretariat

ITTF
NBs

Cat A liaisons
Cat C liaisons



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 5

SC32 Document Distribution

SC
Secretariat

CD & other
documents
relating to

work

8.3.3

8.3.5

SC
Web Site

Notification

P-members
SC

Other TC
Secretariats

in liaison

Cat A
Liaisons

ITTF

JTC 1
Secretariat

O-members
Cat B & C

Liaison

Secretary
Staff

Validation

Verify 
Source

Check for 
Viruses

Logging

Preparation
of Multiple
Formats

Assign
Next
Doc #

Prepare
Cover
Sheet

Enter on
the Web

Prepare
Doc Reg

Entry

Enter
Doc on

PNL Web

Notification

Use
SC32

Distribution
List

Send from 
Glass or
 Mann

document

SC32
Group



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 6

SC 32 Message Traffic

SC32 Secretariat
MannD@ battelle.org

Michelle.Glass@pnl.gov

P & L Members
SC Chair

WG Conveners
Secretaries

SC32 Secretariat
MannD@ battelle.org

Michelle.Glass@pnl.gov

P & L Members
SC Chair

WG Conveners
Secretaries

SC32 Distribution List
or to Individuals

P & L Members
SC Chair

WG Conveners
Secretaries

P & L Members
SC Chair

WG Conveners
Secretaries

Sc32-email@nist.gov

Official SC 32 Correspondence
 - Incomming

Official SC 32 Correspondence
 - Outgoing

Sc32-news@nist.gov

P & L Members
SC Chair

WG Conveners
Secretaries

P & L Members
SC Chair

WG Conveners
Secretaries

Interested
Parties

SC 32 Member Correspondence
to all other members

SC 32 Member Correspondence
 to all other members
& interested parties



1999-10-21    SC32-Proc.ppt 32N0315 Standing Document 7

JTC 1 Standards Development Stages

NOTES:
1)  Prior to the WD  stage, new work is introduced into the programme of work via either a New Work Item Proposal (NP) for JTC 1 letter ballot (see 6.2.1) 
or a programme subdivision document for JTC 1 endorsement (see 6.2.2).
2) CDs, FCDs, PDAMs, FPDAMs, PDTRs, PDISPs, FPDISPs and DCORs are balloted at the subcommittee level
3) DTRs are balloted at the JTC 1 level.
4) DIS, FDIS, FDAMs and FDISPs are balloted at the ISO/IEC National Body level.
5) Subsequent to the publication of an IS, AMD or ISP, Technical Corrigenda may be published to correct technical defects which adversely affect implementation.
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Voting (Section 9)
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NOTE: Copy of document must be provided to ITTF two (2) weeks before ballot starts
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Abbreviations
ABBREVIATION TEXT

AG Advisory Group
AMD Amendment
CD Committee Draft

COR Technical Corrigendum
CT Collaborative Team

DAM Draft Amendment
DIS Draft International Standard (fast-track)

DISP Draft International Standardized Profile
DR Defect Report

DCOR Draft Technical Corrigendum
DTR Draft Technical Report
FCD Final Committee Draft
FD Formal Description

FDAM Final Draft Amendment
FDIS Final Draft International Standard

FDISP Final Draft International Standardized Profile
FDT Formal Description Technique

FPDAM Final Proposed Draft Amendment
FPDISP Final Proposed Draft International Standardized Profile

FTP File Transfer Protocol
ICD International Code Designator
IEC International Electrotechnical Commission
IS International Standard

ISO International Organization for Standardization
ISP International Standardized Profile
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Abbreviations - cont.
ABBREVIATION TEXT

ITTF Information Technology Task Force
ITU-T International Telecommunication Union - Telecommunication Standardization Sector
JTC 1 ISO/IEC Joint Technical Committee 1
JTPC ISO/IEC Joint Technical Programming Committee
JWG Joint Working Group
NB National Body
NP New Work Item Proposal

OWG Other Working Group
PDAM Proposed Draft Amendment
PDISP Proposed Draft International Standardized Profile
PDTR Proposed Draft Technical Report
PWI Preliminary Work Item
RG Rapporteur Group

RG-CAI Rapporteur Group on Conformity Assessment and Interoperability
RG-RA Rapporteur Group on Registration Authorities

SC Subcommittee
SG Study Group (ITU-T)

SGML Standard Generalized Markup Language
SWG Special Working Group

TMB/CA ISO Technical Management Board/IEC Committee of Action
TC Technical Committee
TR Technical Report
WD Working Draft
WG Working Group
WP Working Party (ITU-T)


